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1. Odmue monoxkennn

1.1. IIpaBuna obmena nenoBBIMH [I0/lapKkaMH U 3HaKaMH [EJOBOIO TOCTENPHUHMCTBA B
MAJIOY nerckom cany Ne 524 (nanee — Yupexnenue) (manee — [Npasuia) pa3paboTaHbI B
COOTBETCTBHH C mojoxeHuAMH Konctutymuun Poccuiickoii Denepannn, OeepanbHOro0 3aK0Ha
ot 25.12.2008 Ne 273-®3 O nporHBoAeHcTBHH KOpPYNIHMU» M NPUHATHIMH B COOTBETCTBHH C
HHMH HHBIMH 3aKOHOJATENIHBIMHE H JIOKATBHBIMH aKTAMMU.

1.2, [lpaBuna oOmpeensioT exuHble I BCex paboTHUKOB YVupexaenus TpeGoBanus
K TADCHHUIO 1 IPHHSTHIO JETOBLIX IIOJAPKOB.

1.3. Yupexnenue TOICPXKMBACT KOPIOPATUBHYIO KyJNBTYPY, B KOTOPOH JIENOBbIE
NOZIAPKH, ~ KOPIOPaTHBHOS = IOCTENPAMMCTBO M IIPENCTABHTENHCKHE _ MEpOIpPUSATHS
PacCMaTpUBAIOTCS TOJBKO KaK HHCTPYMEHT /Ul YCTAaHOBJIEHHS U HOJUIEPKAaHUS  JIENTOBBIX
OTHOMEHHH U KaK IPOSBIeHHE OOIIEIPHHSATON BEXIHBOCTH B XOJIE AESTEIbHOCTH Vupexaenus.

1.4. YupexIeHHe HCXOAMT H3 TOro, YTO JONITOBPEMEHHBIE JIEJIOBEIE  OTHOIICHHS
OCHOBBIBAIOTCS HA JOBEPHH M B3aHMHOM YBaXeHHH. OTHONIEHWS, mpH KOTOPBIX Hapymiaercs
3aKOH H NPUHIHILL AETOBOH ITHKH, BPEAAT PENyTallUH YUPEKICHHUS U 9YECTHOMY UMEHH €ro
PaOOTHHKOB, H He MOTYT OGECHEUHTh YCTOMYHBOE JOJITOBPEMEHHOE pa3BHTHE YUpEeKICHHUS.
Taxoro pona oTHOIEHHUS He MOTYT GBITE NPHEMJIEMBI B [IPAKTHKE paboThl YupexxaeHus.

1.5. ieticteue TlpaBmn pacmpocTpansiercs Ha Bcex pabOTHHKOB VYUpexaeHHs, BHE
3aBHCHMOCTH OT YPOBHS 3aHHMAEMOH JTOKHOCTH.

1.6. lannsie [TpaBuna npecnenyer CIIEIYIOIIHE LEITH:

- obecrieyeHne  eUHOOOPA3HOTO MOHMMAHHS pOlM M MeCTa JEJOBBIX MOAAPKOB,
ACJIOBOr0  FOCTETIPHHUMCTBA, MPEJCTABHTENECKHX MEPONPHATHH B JeJI0BOM IIPaKTHKe
YupexaeHus;

" OCYIUECTBIICHHUE  YIIPABICHYECKOH M XO3SHCTBEHHON NEATENBHOCTH YUpexIeHus
HCKIIOYTUTEIBHO Ha OCHOBE HATeXKALIMX.-HOPM H IIPaBHII JEJIOBOTO NOBEIEHHUS, Oasupyromuxcs
Ha TPAHOMOAX Ka4ecTBa MPENOCTABICHHS YCIYT, 3alldThl KOHKYPEHIIWH, HEIOMyIIEeHUs
KOH(IIMKTa HHTEPECOB; :

- ONIPENICNICHHE EIUHbIX N7l BCeX PAOOTHHUKOB YUpEKIEeHHS TPeGOBAHMI K NAPEHHIO
NPHHATHIO NIETOBEIX MOAAPKOB, K OpraHM3alid M y9acTHIO B IIPEACTABUTENBCKHX
MEPOIIPHATHSX

- MHHAMH3HPOBAHHUE PUCKOB, CBS3aHHBIX C BO3MOXHBIM 3JI0YNOTpeOIeHHEM B 0611aCTH
0/IapKOB, NpPENCTABUTENLCKAX MeponpusTthii. HawGonee ceprhesHbIME U3 Takmx PHUCKOB
ABIAIOTC ONACHOCTE NOAKYNAa M B3ATOYHHYECTBO, HECIPABEMIHBOCTH MO OTHOIMEHHIO K
KOHTPAareHTaM, NPOTEKI{HOHH3M BHYTPH YUpeKICHHS.

2. TpeGoBanust, IpebABJsSIEMbIe K A€J10BBIM noJapKam

U 3HAKAM JI€JI0BOI0 IOCTeNPHHMCTBA

2.1. PaBoTHuKn VYUPEKIEHHS MOTYT MONYYaTh [AETOBBIC MMOJApKH, 3HAKH JIEIOBOTO
FOCTCHPHHMCTBA  TONBKO HA OGHUMAIBHBIX MEPONPHSATHSX, NPH YCIOBHH, YTO 5TO
HE IPOTHBOPEIAT TPEOOBAHUSM AHTHKOPPYNIHOHHOIO 3aKOHOJATENHCTBA M HACTOSIIAM
[IpaBunam. :

22.Tlopapkd ® YCIYIH, NPUHEMAeMble WIH NIPEOCTABISAEMBIE Y UPEIKICHUEM,
HEPCAIOTCS W IIPHHAMAIOTCSA TONBKO OT HMEHH YUYPEX/ICHHS B LENOM, a He KaK MOJapoK HilH
[Iepezaya €ro OT OTASIBHOI0 pabOTHHKA.

2.3. lenoBele IIOAAPKH, KOTOPhIe PAGOTHUKA OT HMEHH VUpexIeHHus MOTYT I1epeiaBaTh
APYTHM JIMaM HITH HPUHUMATDL OT APYIHX JIML B CBA3H CO CBOEH TPYIOBOH NEATENBHOCTHIO, a
TAIOKE NPENCTABUTENBECKHE PACXOIBI HA JIETIOBOE T'OCTENMPUHMCTBO JOJDKHBI COOTBETCTBOBATH
CIIEIYIOIIHM KPHTEPHSIM:

- OBITb TIPAMO CBS3aHBI C YCTAaBHBIMH LENSAMH JESTEIbHOCTH VYupexnenus, 6o
C MAMATHBIMH JIATAMH, I100H/IeMH, O0IIEHALMOHATBHBIME NP3 HUKAMH, HHbIMHA COOBITUAMH;

- BBITH pasyMHO 0GOCHOBAHHBIMH, COPA3MEPHBIMH U He SBIATHCS IpeMETaMH POCKOIIIN;

- HE MPpEJCTaBIATE COOOM CKPBITOE BOSHATP@KIEHHE 3a YCIYry, JeHCTBHE WITH



0e3jieiicTBYE, MOMYCTHTEIHCTBO MM IMOKPOBHUTEILCTBO, MPEAOCTABICHUE IIPAB WM IPUHSTHE
OIpe/IeIeHHBIX peIleHHH, MO0 NOMBITKY OKa3aTh BJIMAHME Ha IONIydaTelsd C HHOM HE3aKOHHOM
WIH HE3THYHOH LIeNBIO;

-He CO3/JaBaTh Ul IIONydaTeNisi O0s3aTeNbCTBA, CBS3aHHBIE C €ro  CIy)KeOHBIM
II0JI0KEHHE UM HCHOMHEHHAEM CITYKEOHBIX (IOJDKHOCTHBIX) 00sI3aHHOCTEH;

-HE CO3[aBaTh PEMYTAHOHHOTO pHCKAa UIS JEJIOBOIO HMHIDKA YUpEKICHH,
paDOTHMKOB M HWHBIX JIHI[ B ClIydae PpacKphiTHs HHGOpPMalMU O COBEPIICHHBIX IOJapKax
H IOHECEHHEIX MPEICTaBUTENLCKHUX PacXo/1ax;

-He  MPOTHBOPEUMTH  TPHHIMIAM ¥  TpeOOBaHUSM  AHTHKOPPYNIIMOHHOIO
3akoHojarenscTsa Poceuiickoit @enepanun, [Tonoxennio 06 aHTHKOPPYNLIMOHHON IOJIMTHKH B
Vupexnenann, KomekCy OSTHKA H CiyXeQHOro moBefeHHsS paGOTHHKOB . YUPEXKICHUS H
OO0IIIENPHHSTHIM HOPMaM MODPAIH H HPaBCTBEHHOCTH.

2.4. JlenioBEle OJAPKH, B TOM YHCJIEe B BH/E OKa3aHHUS YCIYT, 3HaKOB 0COOOr0 BHUMAHUS
W ydYacTHd B pAa3BICKATENbHBIX H AaHAIOTHYHBIX MEPONPHATHAX HE JO/DKHBI CTaBHTH
NPHUHEMAIOIILYIO CTOPOHY B 3aBHCHMOE MOJIOKEHHEe, IPHBOAUTE K BOSHUKHOBEHHIO KaKHX-ITH00
BCTPEUYHBIX 0GA3aTENBCTB €O CTOPOHBI MOJydaTeNs WM OKa3bIBaTh BIHMAHHE Ha OOBEKTHMBHOCTH
€TI0 JCJIOBLIX CYXKJICHHUH U PEIICHHH.

2.5. CTOMMOCTh H IIEPHOJMYHOCTD JApEeHHS W MOJNy4YEHHs JEJOBBIX NOAApKOB H/HWJIH
y4YacTHd B NPEACTABHTENBLCKUX MEPONPHATHAX OIHOIO M TOrO JK€ TPETHEro JHIa MODKHBI
OTIpeIeNATHCA NeT0BOM HeOOXOAUMOCTHIO H OBITE pa3yMHBIMH.

2.6. B xauecTBe momapkoB paGOTHUKH YUpeXKICHHUS NOJDKHBI CTPEMHUTHCS HCIIOIB30BATh
B MAaKCHMAaJIBHO JOIyCTHMOM KOJIHYECTBE CIy4acB CYBEHHPHI, IPEIMETHI U U3MEIHs, HMEIOIHe
CHMBOJIUKY Y YpE)KICHUA.

2.7.Tlogapku W YCIYIHM He JOJDKHBI CTaBHTh I10J COMHEHHE HMHDK HIH JEJOBYIO
pemyTanuio YUpexIeHHs UM ero paboTHHKOB.

3.IIpaBa u o0s;3aHHOCTH PpaGOTHHKOB Y4pexaAeHHs NpH o0MeHe [eJOBBLIMH
N0JAPKAMH ¥ 3HAKAMH /1€JIOBOI0 FOCTENPHUHMCTBA

3.1. PaboTHHKH, MPEACTaBIsiA WHTEPECHl YUPEKICHHSA MM JCHCTBYS OT €ro HMEHH,
JOJKHBI COOIOIATh MPAHHIBI JOMYCTHMOrO MOBEACHHS IIPH OOMEHE JEJIOBBIME IIOJapKaMH H
MPOSBJICHHH AEJIOBOIO FOCTEIPUUMCTBA.

3.2. Paborauka VYupexIeHHS BOpaBe MapUTh TPETHHM IMLAM U MOJy4YaTh OT HHX
JEI0BEIE MIOJAPKH, OPraHH30BBIBATH H YYaCTBOBATh B NPEICTABUTELCKHX MEPOIPHATHAX, €CIIH
3TO 3aKOHHO, 3THYHO M JI€JIaeTCA HCKIIOYUTENIFHO B JIEJNIOBBIX IENAX, OMNPEICICHHBIX
Hacrosmumu [TpaBrmaMH.

3.3.1Ipy moOOBIX COMHEHHAX B MPAaBOMEPHOCTH MM OSTHYHOCTH CBOMX IEHCTBHI
paboTHHKH YdUpekAeHHs O0S3aHB! MOCTABHTH B M3BECTHOCTh DPYKOBOAHTENS YUPEXKICHHS
H OPOKOHCYJIBTHPOBATHCA C HHEM, IPEXJE 4eM JApHUTh WM I0Jy4YaTh MOJApKH, y4acTBOBAaTh B
T€X FJIA HHBIX IIPECTABATEIILCKUX MEPONPHSTHAX.

3.4.Tlpy moO/NydYeHWH JENOBOTO IIOJAapKa MWJIM 3HAKOB JICIIOBOIO TOCTENPUHMCTBA
paboTHHKH VYupexxneHHs 00s3aHbl NPHHEMATh MEPHl [0 HEIOMYLICHHIO BO3MOXHOCTH
BO3HHKHOBEHHS KOH(JIMKTA HHTEPECOB.

3.5. PaGoTHHKM VUpexIeHHWs He BIOpaBe MCIONB30BaTh CIyXeOHOE IIONOXCHHE
B JIMYHBIX NEJIIX, BKIIOYAsk HCIOIb30BaHAE HMYIIECTBA Y UPEKICHHS, B TOM YHCIIE!

- 14 TIONMyYeHHs TT0IapKOB, BO3HATPOKACHHS W MHBIX BBITOJ UL ce0s JIMYHO H APYTHX
junl B OOMEH HA OKasaHHe YUpPEKAEHHEM KaKUX-THOO YCIyT, OCYIIECTBIEHHS JHOO
HEOCYIIECTBICHHS OIpele/ieHHBIX JeiCTBHM, mepenayd HH(GOPMALKK, COCTABIIAIOMICH
CITyKeOHYI0, KOMMEPUECKYIO IIIH HHYIO OXPaHAEeMyIO 3aKOHOM TakHy;

- JUIsL IOJTY9EHHS TT0JIaPKOB, BO3HATPAXKIEHHS ¥ HHBIX BBITOJ JUISL JIAYHO M APYTHX JIMI( B
mporecce BeNEeHUS IeN YUpeXIeHHs, B TOM YHCIe, KaK 1O, TaK M IIOCIE MPOBEACHUSL
[EPErOBOPOB O 3aKIIOUYSHHH I'PaXXJAHCKO-TIPABOBBIX TOTOBOPOB U HHBIX C/IEJIOK.

3.6. PaGoTHUKaM YupexaeHWss He PEKOMEHAyeTCs MNPUHAMATh WM [epellapuBarh
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lonapkn mabo ycnyrm B moGoM Buze ot TPETRUX JIHMIl B KayecTBe GNAromapHOCTH
324 COBEPLICHHYIO YCIYTY MM JAHHBIH COBET.,

3.7.He ponyckaercs [ICpeNiaBaTh M MPUHMMATH TMONAPKH OT Yupexaenus, ero
PabOTHHKOB H NpeAcTaBUTENEH B BHJIC JICHEXKHBIX CPE/ICTB, KaK HATHYHBIX, TAK 1 Oe3HaTHYHBIX,
HE3ABHCHMO OT BAIIOTHL, a TaKxke B (GopMe aKUMH, ONLHOHOB MM WHBIX JMKBHIHBIX LEHHBIX
OymMmar.

3.8. PaGotaukr Yupexmenus AOIDKHBI  OKa3bIBATBCSA OT IIPEIVIOKEHHH, TIOJIyYeHus
TON@PKOB, OILIATE MX PACXOIOB M T.II., KOI/IA MOJOGHEIe AEHCTBHS MOTYT IIOBIHSTE WITH CO3AThH
BIEYATICHUE O BIHAHHH HA HCXOJ CHEINKH, PE3YJIBTaT NPOBENICHUS TOPrOB, HA IPHHUMAEMbIE
Yupexaennem pemnerns u .11,

3.9. PabotHuka Yupexnenus ne IIPHEMITIOT Koppynuuu. ITomapku He HOMKHB! GBITH
HCIIOJIE30BAHBI JUTS 1391/ TIOTYYEHUS B3STOK MJIH KOPPYIIHH B JIIOOBIX €€ MpOsBICHUsX.

3.10: PaboTaux Yupexnenns ue BIIpaBE MpenaraTh TPETHUM JTUIAM HITH NPHHUMATE OT
TAKOBBIX MONAPKH, BBILIATHI, KOMICHCAIMH M T.IL CTOMMOCTBIO cBbime 3000 (Tpex TBICSY)
PyOnell HIH He COBMECTHMBIE 3aKOHHOH IPAKTHKON NeTOBBIX OTHOIIEHHIE. Ecmu pa6otauky

%Mﬁ@&ﬁoﬁ&ﬁ IIpEeAIararoTCa Mmogo00HEIe IIOJapKH MU NEeHBD H, OH 00513aH HEMEIUIEHHO 00 3TOM

OKa3aTh BIIHAHHE Ha €To JIeliCTBHe/6e3ieiCTB e, NoIDKeH:

- OTKa3aTkCs OT HHUX M HEMEUICHHO YBELOMHTH PYKOBOIHUTENS YupexIeHus o daxre
HPEIUIOKEHNS ToapKa (BO3HATPaXICHHS);

"0 BOSMOXHOCTH HCKIOYMTh NaNbHEHIIHE KOHTAKTEI ¢ JHMLIOM, IIPEITOKHBIIHM
TIOZIAPOK MK BO3HATDAXIEHHE, ECIIH TOJBKO 9TO HE CBA3AHO CO CITyKeOHOH HEOOXO0MMMOCTEIO;

- CIytac, ecid TONApOK MM BO3HATP@XKACHHE He NIPEACTABIAETCS BO3MOKHBIM
OTKJIOHHTb MWK BO3BPATHTh, IEPENATh €ro C COOTBETCTBYIOIIEH CiyxeOHOM 3amuckol s
HPHHATHS COOTBETCTBYIOIMIHX MeP PYKOBOIUTEIIO YupesxneHns u mponomxurs pabory
B YCTAHOBICHHOM B Y 4pEXICHHH MOPSIAKE HAN BOIPOCOM, C KOTOPBIM ObLT CBS3aH MONAPOK HIIH
BO3HArPasKJIeHuUe. .

3.12.B cnywae  BO3HHKHOBeHUs KOH(IIMKTa MHTEpeCOB  miH BO3MOXXHOCTH
BOSHUKHOBCHHS KOH(IIUKTA HHTEpECOB IpH TIONyYeHUH JETIOBOTO I0JapKa WM 3HAKOB
ACIIOBOT0 rOCTENPHHMCTBA PAOOTHHK YUpexIeHus 06s3an B MHCBPMEHHOH (popMe yBenomuts 06
9TOM ONIHO M3 JOJDKHOCTHBIX JIHI, OTBETCTBEHHBIX 32 NPOTHBOJNCHCTBAE KOPPYNIHH, B
COOTBETCTBHH € IPOLENYPOH PaCKPHITHS KOHPIHKTA HHTEPECOB, yTBEp:KAeHHOM [Tom0okeneM o
KOH()JIMKTE HHTEPECOB, TIPHHATHIM B Vupexnenun.

3.13. PaGoTHukam YVuapesxnenus 3alpeniaercs:

- CAMOCTOATCNILHO OPHHHMATh MPEIIOKEHHS OT OpraHM3alfid HIM TPETHUX JIHI
O BPYYCHHH NCIIOBBIX IOLAPKOB H 06 OKa3aHWH 3HAKOB JEIOBON0 TOCTEIIPUUMCTBA,

- IPHHUMATh O3 COrnacoBaHus C AMPEKTOPOM YUpEkIEHHS IeIOBbIe MOJJAPKH U 3HAKU
AICNIOBOr0 TOCTCNPHHMCTBA B XOZE NPOBENEHHS JICIOBEIX NIEPETOBOPOB, IPH 3aKIIOYCHHUU
AOTOBOPOB, a TAKXKE B HHBIX CIydJasx, KOrJa HOJ0GHbIe ACHCTBHS MOTYT HOBIHATH WK CO3JATh
BIICYATICHHE 00 HX BIMSHMH Ha IPHHAMAEMbIC peleHus;

- IPHHHMATb JIE/IOBEIC IIOJAPKH M 3HAKH JEIOBOTO TOCTENIPHUMCTBA B XOJI€ [IPOBEICHUS
TOPrOB H BO BPEMS IIPSAMBIX IEPErOBOPOB JIPH 3aKITIOYCHHH AOrOBOPOB (KOHTPAKTOB);

- POCHTH, TPeOOBATH, BHIHYKAATH OPraHH3AIHH HIIH TPETBHUX JIAI JAPUTh UM JIHOO HX
POACTBCHHUKAM JICTIOBBIE IIOJAPKH W/MIH OKA3BIBATE B  HX NOJIb3y 3HAKH JEJIOBOTO
FOCTENPHHMCTBA,

- IPHHAMATE TOJAPKH B BHAE HAIHYHBIX, G€3HATHUHEIX JACHEXHBIX CPEJICTB, LEHHBIX
Oymar, IparoneHHBIX MeTaIoB,

3.14. Vupexnenne wmosxer NPHHATE pemeHHe 00 y4YacTHH B 0J1arOTBOpUTEEHBIX
MEPONPUATHSX, HANPaBIEHHLEIX HA CO3JAaHHE H YIpoueHHe uMumka Yupexnenus. [Ipu stom



IaH © OOKeT yJacTHAS B JAHHEIX MEPONPHSATHIX YTBEPXKIACTCS PYKOBOAUTENIEM
Yupexxnenus.

3.15.B cmyuae ocymecTBieHHS ~CINOHCOPCKEHX, 0JIarOTBOPHTENBHBIX - IPOrPaMM
Yupexk/enre JOIKHO NPENBAPATENBHO YIOCTOBEPHTECS, YTO npenocTasisieMas Y YpexkIeHHEM
TIIOMOIIB He OyeT HCIIOIb30BaHA B KOPPYIIMOHHBIX [IEJISX MK MHBIM HE3aKOHHBIM IYTEM.

3.16. Ilpa B3aMMONEHCTBHHM C JIMIIAMH, 3aHHMAIONUMM JOKHOCTH MYHHIUTIATHHOM
CIIyXKObl, CIEMyeT pPYKOBOACTBOBATHCS HOPMAMH, PETYJNHUPYIOIIUMHE JTHYECKHE HOPMEI H
PaBUJIA CITY)KEOHOTO MOBEACHHSA MYHHIUMITANBHBIX CITYIKAIIHX.

3.17. Heucnionuernue HacTosumux IIpaBHI MOXKET CTAaTh OCHOBAHHEM JUIA IPUMEHEHHS K
PabOTHHKY Mep AHCLMILIHHAPHOTO, aIMHHHCTPATHBHOTO, YTOJIOBHOI'O M IPa’kAAHCKO-TIPABOBOIO
XapakTepa B COOTBETCTBHH C ACHCTBYIOIUM 3aKOHOIATEILCTBOM. :

4. O6/1acTh IPUMEHEHHS

4.1. Hactosmue ITpaerna momnexar NPUMEHEHUIO BHE 3aBHCHMOCTH OT TOT'0, KaKHUM
00pazoM mepenaroTcs AeIOBEIE TOZapKH M 3HAKA JIEJIOBOTO IOCTENPHHMCTBA: HAIPIAMYIO HIIH
4epe3 NOCPEAHHKOB. i

4.2. Hacrosimue IlpaBuia sBsioTcs 0693aTeBHBIME IS BCEX PabOTHHKOB YupexaeHHs
B IIEPHO, pabOTHI B Y UpeK IeHHH.



